[image: image1.wmf]Putting a Picture into Word

1. open internet

2. [image: image2.wmf]click on google or type in address – www.google.com
3. click images
4. type in topic

5. choose image

6. click on image you like. It will appear in a new window

7. click on image again

8. right click on the image and left click on copy

9. [image: image3.wmf]minimise         this window

10. open Word

11. right click on the page and left click on paste

12. picture will appear in Word

13. right click on picture

14. click format picture
15. click layout
16. click in front of text
Remember to save your work!
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