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1. Click on internet

2. type in www.postmaster.co.uk
3. If this is the first time you are using postmaster, click on new users register here and fill in the form.

4. If you have already registered type in username and password, then click on log in.
5. Click on EMAIL
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6. Click on compose
7. Type in 

(i) the email address you are sending to

(ii) the subject and

(iii) your memo/message

8. Click on send email


9. Click on inbox

10. If there is a message, click on sender’s name (which is in red)

11. Click on reply to reply to email.

    To send an email





    To receive an email
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When you have finished, don’t forget to click


Log off
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