Instructions to ‘Correct these sentences’
(1) Save the worksheet on to your floppy disc.
1. Click on File > Click on Save as > [image: image4.png]I [=] ]



 > Save
[image: image1.png]i, 3% Floppy (&)




2. Minimise your browser   

[image: image3.png]



3. Open Word  - double click on 

4. Click on File > Open >  [image: image2.png]i, 3% Floppy (&)



 > Correct these sentences > OPEN

(2) Match the 13 sentences to the paragraphs headings below.

Sentence numbers


Paragraph 1 :Introduction : 2 sentences











_______

Paragraph 2 : Explain about brother’s 

visit : 4 sentences











_______

Paragraph 3 : Explain about the party 

: 4 sentences











________

Paragraph 4 : Please let me know if you 

can come: 2 sentences 











________

Paragraph 5 : Finish : 1 sentence 











________

Check the answers with your teacher.

Then rearrange the sentences into the correct paragraphs using cut and paste.   REMEMBER TO SAVE YOUR WORK!
