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	ESOL Intermediate E3

Trinity Writing. Task 2 Community Centre letter Instructions
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First log on and open your Browser

(1) Type www.citycol.com/esol in the address bar

(2) Click on Worksheets

(3) Click on Intermediate

(4) Scroll down to the Trinity bit and click on Community Centre Letter

(5) Save the worksheet onto your floppy disc.

a. Click on File > Click on Save as > [image: image3.png]i, 3% Floppy (&)
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b. Minimise your browser   
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c. Open Word  - double click on 

d. Click on File > Open >  [image: image4.png]i, 3% Floppy (&)



 > Community Centre Letter > OPEN
(6) Correct the punctuation in paragraph 1. Put in full stops , capital letters and apostrophes.

(7) Correct the spelling mistakes in paragraph 2.

(8) Correct the grammar mistakes in paragraph 3. Think about the tenses and articles ( a, an , the).

(9) Correct all the mistakes in paragraph 4. These could be punctuation mistakes, grammar mistakes or spelling mistakes. 
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